ITpunoxenune Ne 3 x [Tonoxenuto «O0
yaetHo# monmutrke MBOY «COLI
Ned7y» nns OrokeTHOTO yueTra 1
Hanoroobnoxenus Ha 2019 rom».

IIpaBuia nokymeHnTood0oporTa

1. [lns moarBep:kmeHuss (PakTOB XO3IWCTBEHHOW JKW3HHM HCHONB3YIOTCS YHHU(DHUIMPOBAHHBIE (HOPMBI
MIEPBUYHBIX JOKYMEHTOB, YTBEpKIEHHBIX mpukazoM MwuHduna ot 30.03.2015 Ne 52nH. Ecmm mms
oopmiteHUs] XO3SMCTBEHHBIX ONepanuid yHU(PHUIUPOBAHHbIE (POPMBI TMEPBUYHBIX JOKYMEHTOB HE
MPEeIyCMOTPEHBI, MCIONB3YIOTCS CaMOCTOSITENBHO pa3paboTaHHble (OPMBI, KOTOpBIC yCTAaHOBJICHBI B
YYETHOU MOJIUTHUKE.

2.IlopsiioK ¥ CPOKM mepeayn MEPBUYHBIX YUETHBIX JOKYMEHTOB JJIsl OTpasKEeHHS B OyXTalTepCcKOM yueTe
YCTaHaBIMBAIOTCS B COOTBETCTBUH C TpayKOM TOKYyMEHTO000poTa (MPHIIOKEeHUEM 1).

OcnoBanue: yHKT 22 CI'C «KoHIenTyansHbIe OCHOBBI OyXydeTa U OTYETHOCTHY, TTOAITYHKT «I» ITYHKTa
9 CI'C «YueTHast HOJUTUKA, OLICHOYHBIE 3HAUCHHUS U OIINOKH).

3. Ilpn nocTyIIeHHH TOKyMEHTOB Ha MHOCTPAaHHOM SI3BIKE ITOCTPOUYHBINA MEPEBOJ TAKUX JTOKYMEHTOB Ha
PYCCKMIi SI3BIK OCYIIECTBISIETCA COTPYAHHUKOM YyupexJeHus. llepeBoabl COCTaBISAIOTCS Ha OTIEIHHOM
JOKYMEHTE, 3aBepAIOTCS TOANUCHI0 COTPYIHUKA, COCTAaBUBIIETO IEpPEBOJ, M MPUKIAABIBAIOTCA K
MIEPBUYHBIM  JOKYMEHTaM. B cioydae HEBO3MOXXKHOCTH IepeBoJa JOKYMEHTa IpHUBIEKaeTCA
npodeccuoHanbHBI  mepeBouMK. IlepeBox  neHexHbIX ((PUHAHCOBBIX) JOKYMEHTOB 3aBepsieTcs
HOTapUYCOM.

Ecnmu okyMeHTBI Ha MHOCTPAHHOM $SI3bIKE COCTABIICHBI 110 THUIIOBOW (opMe (MASHTHYHBI 10 KOJIUYECTBY
rpad, X Ha3BaHHIO, pacM(poBKE PabOT U T. 1. U OTJIIMYAIOTCS TOJBKO CYMMOH), TO B OTHOLICHUU HX

MOCTOSHHBIX ~ TIOKa3aTeledl  JIOCTaTOYHO  OJHOKPATHOTO TepeBoja Ha pycckuit SI3BIK.
BrnocneacTBuun mepeBOANTh HYKHO TOJBKO HM3MEHSIONMIMECS IIOKA3aTeld JIaHHOTO TEPBHYHOTO
JIOKyMEHTA.

OcunoBanue: nyHKT 31 CI'C «KoHuenTyanbHble OCHOBBI OyXydeTa U OTYETHOCTH».

4. ®opMupoBaHKE 3JIEKTPOHHBIX PETHCTPOB OyXydeTa OCYIIECTBIISETCS B CIIEAYIOIEMITOPSIKE:

— B PETUCTPax B XPOHOJIIOTHUECKOM TOPSAJIKE CUCTEMATH3UPYIOTCSI IEPBUYHBIE (CBOAHBIE) YUETHBIE
JOKYMEHTBI 10 JaTaM COBEpPIIECHHUS ONEepalni, 1aTe NPUHATHS K yU4ETy IEPBUYHOTOI0KYMEHTA;

— MHBEHTapHAas KapTOYKa y4eTa OCHOBHBIX CPEACTB 0OPMIIIETCS TIPU IPUHATHN 00BEKTa K yUETY, 110
Mepe BHECEHUSI I3MEHEHNH (IaHHBIX O TIEPEOIIeHKEe, MOJEPHU3ALIMH, PEKOHCTPYKIINN,KOHCEPBAIIUU

W TIp.) ¥ 1IpH BRIOBITHH. [IpH OTCYyTCTBUM yKa3aHHBIX COOBITHH — €KEroIHO, Ha TIOCJIEAHNH pabouuil JeHb
rojia, Co CBEJICHUAMH O HAYMCIEHHOW aMOpPTHU3alllH;

— MHBEHTApHAsI KapTOUKa IPYNIIOBOTO Y4eTa OCHOBHBIX CPEACTB 0OPMIISETCS ITPU PUHATHH OOBEKTOB K
y4eTy, 10 Mepe BHECEHUS I3MEHEHNH (IaHHBIX O TIEPEOLIeHKe, MOJEPHU3AIINH, PEKOHCTPYKIINH,
KOHCEPBALMHU U TIP.) U PUBLIOBITHY;

— OIKCh MHBEHTAPHBIX KAPTOYEK 110 YUETY OCHOBHBIX CPEJICTB, HHBEHTAPHBIM CITMCOK OCHOBHBIX CPE/ICTB,
peecTp KapTOoUeK 3aroIHAIOTCS €KET0THO, B TIOCIETHUI TEHBI0/1a;

— KHHTa y4JeTa OJIAaHKOB CTPOTOM OTYETHOCTH, KHUTA aHAJIMTUYECKOTO yueTa JICTTOHUPOBAHHOM 3apIliaThl
U CTUIICHIUH 3alIOJHSIOTCS €KEMECIYHO, B TIOCJICAHUN JEHbMECSIIA;

— JKypHaJibl Ollepalui, [JIaBHasi KHUTa 3aII0OJHII0TCASKEMECSUHO;

— JIpyTHe PEerucTphbl, HE YKa3aHHbIE BBIILE, 3AII0JHIOTCS 110 MEPE HEOOXOIUMOCTH, €CIIM UHOE HE
YCTaHOBJIEHO 3aKOHOJIaTE€ILCTBOMPD.

OcHoBanue: nyHKT 11 UacTpykunu x Ennnomy many cuetoB Ne 157H.

5. XKypHnan onepanuii pacdeToB 10 OIUTATE TPY/a, ICHSKHOMY JOBOJILCTBUIO B cTurieHausM (¢. 0504071)
BEJICTCS pa3ZielbHO 10 KOjaM (PMHAHCOBOTO 00ECTICUEHUSI ESITEITbHOCTH B Pa3JIelIbHO TIOCUETaM:



— KBK X.302.11 «Pacuets! no 3apabotnoii mnate» u KbK X.302.13 «PacdeTs! o HaunCIeHUIM Ha
BBITUIATHI MO OIUTIATETPYa»;

— KBK X.302.12 «PacueTsl 10 MpOYUMBBIILIATAMY;

— KBK X.302.96 «PacueTsI 110 HHBIMPACXOIaM».

OcnoBanue: yHKT 257 UncTpykiun k EquHoMy many caetoB Ne 157H.

6. )KypHaﬂaM onepaunﬁ MMPUCBANBAOTCA HOMEPA COITIaCHO HpI/IHO)KCHI/IIOZ.

7. llepBuuHbBIC U CBOJHBIE YUETHBIC JOKYMEHTBI, OyXTralTepCKUe PETUCTPBI COCTABISIIOTCA B popme
JIEKTPOHHOTO JOKYMEHTA, NOANMCAHHOTO KBATU(QHUIUPOBAHHON 3JIEKTPOHHOM noanucsio. [Ipu
OTCYTCTBHU BO3MO>KHOCTH COCTAaBUTH JOKYMEHT, PETHCTD B 3JICKTPOHHOM BHUJIE, OH MOKET OBITH
COCTaBJIEH Ha OyMa)KHOM HOCHUTEIIE U 3aBEPEH COOCTBEHHOPYUHONIIOAMHCHIO.

CHucoK COTpyIHUKOB, MMEIOLIMX NIPABO MOAMUCH SJIEKTPOHHBIX JOKYMEHTOB U PETUCTPOB OyXyueTa,
YTBEP)KIACTCS OTAEIBbHBIM IIPHUKA30M.

OcHoBanue: yactb 5 ctatei 9 3akona oT 06.12.2011 Ne 402-®3, nynkt 11 UHcTpykuuu k Enunomy
mtany caetoB Ne 157w, myHKT 32 CI'C «KoHlenTyansHble OCHOBBI OyXydeTa U OTYETHOCTHY,
Metoandeckre ykazaHus, yTBepxkaeHHble npukazoM Munduna ot 30.03.2015 Ne 52H, craThst 2 3akoHa
ot 06.04.2011 Ne 63-93.

8. DnekTpoHHbIE JOKYMEHTHI, TOIMHCAHHbIE KBATU(QHUIIMPOBAHHON dJIEKTPOHHOM NOATMHUCHIO, XPAHITCS B
3JIEKTPOHHOM BHJIC HA ChEMHBIX HOCUTEIISIX MHPOPMAIIMH B COOTBETCTBUU C TIOPSIKOM y4eTa U XpaHEHHUS
ChEMHBIX HocuTenel napopmanuu. [Ipu 3ToM BeneTces )xypHall y4eTa U ABHKCHHUS 3JIEKTPOHHBIX
Hocutenei. XKypHan goykeH ObITh IPOHYMEPOBaH, IPOIIHYPOBAH U CKPEIUICH MEYAThI0 YUPEKICHUS.
Benenue u xpaneHue *ypHajia Bo3JlaraeTcs IpUKa3oM pyKOBOJIUTENS HA OTBETCTBEHHOTO COTPYIHUKA
YUPEKACHUSL.

Ocunoanue: yHKT 33 CI'C «KoHuenTyanbHble OCHOBBI OyXydeTa U OTYETHOCTH», MyHKT 14 MHCTpyKInu
k Enqunomy miany cuetoB Ne 157H.

9. C ucnonb30BaHNEM TEIIEKOMMYHUKAIMOHHBIX KAHAJIOB CBSI3U M 3JICKTPOHHOM NOAMUCH OyXrantepust
YUPEKACHUS OCYIIECTBIISIET JJIEKTPOHHBIN JOKYMEHTOOOOPOT MO CIIEAYIOIIMMHANPABICHHUAM:
® cucTeMa AIEKTPOHHOTO JJOKyMEHTO000pOTa ¢ TeppUTOPHUANTBHBIM opraHoM KasHadelicTBa
Poccuu;
e Tiepenava OyXraluTepcKOH OTYETHOCTUYUYPEAUTEIIO;
e [epenava OTYETHOCTH MO Hajioram, cOOpaM M MHBIM 00sI3aTEIbHBIM IUIATEeKaM B HHCIICKIHIO
®denepanbHON HAIOTOBOMCITYXKOBI;
e Tiepenada OTYETHOCTH MO CTPAXOBBIM B3HOCAM U CBEICHUSIM MEPCOHU(PUIIMPOBAHHOTO yUeTa B
otnenenue [leHcnoHHorooH1a;
e pasmelieHre HHPOPMAIIMH O JEITSILHOCTH yUpEeK/ICHHs Ha oUIMaILHOM caiitebus.gov.ru.

10. IlepBuuHBIE yUeTHBIE JOKYMEHTHI, OyXraJaTepcKue OTYEThl, KOTOpbIe cOPMHUPOBaHBI B popme
3JIEKTPOHHBIX TOKYMEHTOB U TOANKCAHbI KBATU(QHUINPOBAHHON 3JIEKTPOHHOMW NOANHUCHIO, XpaHSTCS Ha
3NEKTPOHHBIX HOCUTENSIX COBMECTHO C CEPTH(PHUKATOM KITF0Ua TOANICH. XpaHEHHE JaHHBIX JOKYMEHTOB
o0ecreynBaeTcst Ha CPOK HE MEHEe IISITUIIET.

11. TTo TpebGOBaHUIO KOHTPOIUPYIOIIMX BEIOMCTB, IIPEKIC YeM MepelaTh Ha MPOBEPKY, KOTIHH
AJIEKTPOHHBIX IOKYMEHTOB PaCIeYaThHIBAIOTCS M 3aBEPSIFOTCS pykKoBoauTeneM. CpoKH XpaHEeHUS
JIOKyMEHTOB YCTaHOBJICHBI B COOTBETCTBUU C TIEPEUHEM, YTBEPKIACHHBIM MTPUKA30M MUHKYIBTYPHI OT
25.08.2010 No 558, u oTpaskeHbI B HOMEHKJIATYpEe.



[Ipunoxenue 1 k mpaBuiIaM JOKyMEHTOO0OPOTA

I'pagpuk 0oxymenmoobdopoma

Ilepeuens 00Kymenmoes u noOpAOOK ux npeoCcCmasieHus 6 0yxeaimepuio

Ne Haumenoeanue 0okymenma Omeemcmeennulii 3a Cpok
n/n 8blNOJIHEeHUE npeocmaeieHus 6
oyxzanmepuio
1 IIpukasel 0 npueme
P P ’ Hupexrop MBOY [Tocne moanucanus
YBOJIbHEHUH, OTITYCKE HJIH «COILLL Nod7» mpHKasa
nepeMenieHn pabOTHUKOB
2 He no3nnee 1-ro u
TabGenp yueTa pabodero Hupexrop MBOY 1410 HII[/ICJ'Ia KAKTOTO
BpEMEHU «COIINe4 Ty Mecsa
3 BenomocTts Beriaun 3JIAXY MBOY «COIII He no3anee
MaTepHaIbHBIX IEHHOCTEH Ha Nod7s IMOCJIETHEr0 YnCIa
HYKJIBl YUPEKICHUS - Ka)XJ0T0 MecsIa
4 B 10-1HEBHEINA CPOK
N Hupekrop, 3JAXY 1 p
ABaHCOBBIHA OTYET HA MEOY «COlII C MOMEHTA
X035UCTBEHHBIC HYXIbI NodT» BBIJAHHBIX B
- MOJIOTYET CPEACTB
S ABaHCOBBIA OTUET Ha He nosanee 3-x quci
[TogoTueTHOE JTHITO rocJie NpUuObITHS U3
KOMAaH/IHPOBOYHBIC PACXO]IBI KOMAHTMPOBKI
6 He nmo3nnee 3-x nuen
Cueta-daxTypsl, TOBapHbBIC Hupexrop, 3AAXY I1OCJIe MTOIYy4YECHUS
HaKJIaJHbIC, aKTHI MBOY «COLI TOBapa, OKazaHus
BBITIOJTHEHHBIX paboT Ned 7 YCIIYT, BBIIIOJIHEHUS
pabot
7 Cuera-daxTypsl, (110

MPOJYKTaM IMUTaHUsA)
TOBapHbIE HaKJIaJHbIE (110
MIPOJYKTaM IMUTAHUSA), MEHIO-
TpeOoBaHUs

Hupexrop, 3AAXY
MBOY «COLI
Ned 7y

IlomexanHo




[Ipunoxenue 2 K npaBuiIaM JOKYMEHTOO0OPOTa

Howmepa xxypHanoB onepauuit

Howmep HaunmenoBanue xxypHana
KypHaia
1 Kypnan oneparwmii mo cuety «Kacca»
2 Kypnan onepaunii c 6e3HaTHMYHBIMH ACHEXHBIMU CPEIICTBAMU
3 JKypnan onepanuii pac4eToB ¢ I0I0TYCTHHIMU JIMIIAMH
4 Kyphnan oneparuii pacueToB ¢ IOCTaBIIMKAMH U TOAPATIUKAMU
5 JKypHan onepaiuii pacueToB ¢ AeOUTOpPaMH IO T0X01aM
6 Kypnan onepauuii pacueToB 10 OIuIaTe TPYAa, JCHEKHOMY 1OBOJIBCTBUIO U
CTHUIICHAUSM
7 JKypHan onepariuii mo BEIOBITHIO U IEpEMEIEHIIO He(PHHAHCOBBIX aKTHBOB
8 Kypnan no nmpounm onepanusam




